Aditi Bhardwaj

+91-7985939934|adi.bhardwaj2015@gmail.com
Vasundhara, Ghaziabad, U.P. 
Objective
Seek an enriching opportunity that helps me develop my professional skills in order to offer optimal contribution to the process and the organization as a whole.

Summary:  
1. HR Professional with expertise in Recruitment and Selection, Induction/Orientation, Training and Development, Performance Management, Administration, Attendance with Part payroll, Compensation & Benefits, Employee Grievances, Separation Management, etc; 
Experience in hiring globally into IT and NON-IT Sectors.
Technical Skills
Java or J2ee, .NET, Cobol & Mainframe, ServiceNow, All SAP Modules, Business Analyst, UI UX designer, Content writers & Infra Administration.
Soft Skills
Good communications skills, Analytical Ability, Negotiation skills
Languages
English, Hindi
Experience

KSNR Services Pvt Ltd as IT Recruiter 15th Feb 2021 till date

Roles & Responsibilities: -
Handling all Recruiting activities including Posting Positions, Pre-screening & Interviewing candidates over phone, obtaining leads and reference checking, client interview arrangements, closing and offer preparation.
--In House Recruitments - IT, Non-IT.
--Job Portal Training
--Maintain Joining formalities - Client Recruitment - Account Manager 

 Corporate HR - 
Roles & Responsibilities: -
Employee engagement initiatives. Part of Campus Placements, Induction and Recruitment, Orientation, Training and Development, Performance Management System, Administration, Attendance, Payroll, Compensation & Benefits, Employee Grievance Redressal, Separation Management etc;

Daily Responsibilities: -
1. Evaluate the candidate by carrying out detailed reference checks
1. Admin / Accounts - Basic Operations
1. On-boarding process which includes: Induction, Joining formalities, Documentation. 
1. Assisting in payroll 
1. Attendance processing.
1. Claim processing.
1. Involved in Recruitment Framework / Database management
1. Responsible for Joining formalities and Exit formalities

Vanguard HR Consultants Pvt Ltd Location- Noida.3(Freelancing- IT Recruitment) 21st July 21 – 15th Feb 21
Clients- RenewBuy.com, Bharti Axa, Tech Mahindra & Wipro

Sonyo Management Consultants (V-Hire Tech Solution), Location -Noida, Jr.HR Consultant
Clients- Tech Mahindra, Capegemini, Citius Tech, Hexaware, L & T Infotech & Atos Syntel

Daily Responsibilities: - 
• Recruiting the right talent as per the business need and ensuring smooth on-boarding
• Evaluate the candidate by carrying out detailed reference checks
• Line Up the candidate for interview, follow-up candidate and client regarding selection. 
• Initial Screening. 
• Maintain Database.
• Responsible for intensive sourcing relevant profiles from internal database, references and networking and online job portals 
• Responsible for end-to-end hiring – Screening, Sourcing, Candidate Management 
•Involved in Recruitment Framework / Database management.


21/08/2019 to 06/03/2019
Education
PGDM from MIT-SDE Pune (HR Analytics) – Pursuing

B.com, Lucknow University
Xll - ISC board (Dr. Virendra Swarup Public School, Lucknow) | Percentage -75%
X - ICSE board (Dr. Virendra Swarup Public School, Lucknow) | Percentage - 65%
Personal Information
Date of Birth: 01/07/1998
Nationality: Indian

