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Contact- +91-9915255015
E-Mail- pummy28kumari@gmail.com

Career Objective
Highly motivated HR Management Post-graduate seeking a position in the Human resource domain where I can use my knowledge and expertise in it. I already gained some experience in the recruitment field and want to explore more about this field for my personal and organizational growth. .
Projects & Internship
Academic Projects 
· Live project on study on global tourism industry in MBA 
· Live Project Report on “stationary budgeting on BFCMT “in 4th semester of B.com
· Live project report on Partnership deed Act 1932 in 2nd semester of B.com
Internship 
· I have done 2 month internship in a startup company named there4u there I worked as an HR intern in the recruitment cycle to find relevant candidates according to the need of the company to schedule their interview with the clients after shortlisting and taking telephonic interviews. 
PROFESSIONAL EXPERIENCE:

Company: Momen Tech
Noida                                                                                                                                                                   March 2022– Present                                             
Role:  US IT Recruiter

Responsibilities:
· Proven consultative skills required for collaborative winning, business savvy, and demonstrated credibility
· Proactive skills, working accurately with strong attention to detail.
· Technologically literate with strong computer skills including Microsoft Outlook, Word, Excel, PowerPoint, Access and other commonly used software.
· Good organizational skills and record keeping (attention to detail is critical)
· Very good communication skills and interaction with people.
· Very strong technology skills with proficiency in Microsoft Office and exposure to applicant tracking systems
· Able to demonstrate communicating effectively, orally and in written form at all level
· Clear understanding of the end-to-end recruitment lifecycle process; proven ability to partner with multiple hiring managers concurrently.
· Comfortable working in EST and PST shifts.
· Experience in recruiting US Citizens, Green Card holders and H1B visa.
· Knowledgeable & rich experience about different US work Visas like H1B, E3, GCEAD and TN.
· Best working experience with different US Tax terms is required (1099/W2/Corp-Corp).
· Strong understanding and practical knowledge of technical requirements.
· Experience with facilitating trainings and conducting presentations
· Experience in creating and applying recruitment strategies to serve the company business model
· Professional experience in recruiting in international company or recruitment agency
· Demonstrated ability to command the attention and respect of leadership, ability to create and manage strategic alliances and drive the hiring process.
· Proven consultative skills required for collaborative winning, business savvy, and demonstrated credibility
· Proactive skills, working accurately with strong attention to detail
· Good organizational skills and record keeping (attention to detail is critical)
· Able to demonstrate communicating effectively, orally and in written form at all level
· Regularly called candidates for updates on job search, interviews and skills. Maintained rapport with active candidates.
IT & Management Skills

· Leadership: Involved in team and project management in various extracurricular activities∙ 
· Computer proficiency: MS office, Tally


· Prospecting
· LinkedIn Recruitment
· Monster Talent CRM
· CV Screening
· LinkedIn Outreach
· Cold Calling
· Social Media
· Language proficiency
· Interviewing 
· Email Automation 
· Job Post Writing
Achievements
· NCC cadet got a grade in C certificate 
· Successfully attended 3 days workshop on Art of living in association with BFGI
·  Participated in school sports meets and won medals. 
· Member in the organizing committee of “Vibgyor” college fest by Baba Farid college∙
· Completed PGDCA 
· Completed certification with Coursera in establishing a professional self through effective intercultural communication, Speak English professionally, digital media and marketing strategies. 

Education
· MBA in Human resource from Doon Business School 
· B. com ,Punjabi university, Baba Farid College – 71.9% 
· 12th, CBSE, K.V.S, Bathinda – 68.6% 
· 10th,CBSE,K.V.S ,Bathinda -6.6 CGPA 
Others 
· Languages Known : English, Hindi ,Punjabi 
· Hobbies : Traveling, watching movies ,Listening music
            





