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Career objective
Aspiring to work with an organization that offers responsible position where I can utilize my skills and capabilities. And effectively deliver contribution towards the organization  
     
	Work experience


  
 1 year experience   as   HR EXICUTIVE  since   NOV-2018
 in KASY LEARNING SOLUTIONS PVT LTD.

ROLES AND RESPONSBILITIES
· Handling recruitment and selection inclusive of the complete cycle of recruitment.
· Responsible for end-to-end recruitment process for junior to senior-level resource requirements
· Sourcing the talent through job portals, employee referrals, walk-in.
· Handling joining and exit formalities
· Taking care of induction and smooth on boarding formalities for all the new joiners
· Initiating and conducting employee engagement activities on a regular basis.
· Deal with employee requests regarding human resource issues, rules and regulations
· Co-ordination with the internal teams for smooth functioning of the operational process
AREAS OF EXPERTISE:
	
	


· [bookmark: _GoBack]Recruitment
· - Documentation and filing
·  - On boarding and exit  Formalities
· Handling placement
· Taking interview of candidate



	    ACADEMIC QUALIFICATION:



	
	
	
	

	    Degree/ Certificate
	      Board/ University
	    Year of Passing
	 % of Marks/ CGPA

	 MBA
	AKTU
	2018
	65.58%

	BBA
	CSJM University Kanpur
	2014
	60.68%

	XII
	UP Board
	2011
	57%

	X
	UP Board
	2009
	51.16%



	Summer  internship



Company Name: BSNL

Participated in basic  telecommunication  training  for  7 weeks. 
Deal  with the customer for 1 month (to issue sim card, to filled the form with new customers)
And also visit in technical sites of the company.



	   SKILLS AND PROFICIENCY



Technical skills
· Fundamental of computer (certified)
· Basic knowledge of excel
· internet savey
· Knowledge about power point


	    PERSONAL DETAILS



· Father name:  MR.BASANT  PRAKASH  SAXENA
· Date of Birth: 04-06-1992
· Languages known: Hindi, English
· Nationality: Indian
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